This is an open continuous announcement; positions will be filled as openings occur.

 
Opening Date 17 April 2003






Announcement #
Closing Date: 31 December 2003





2003-40B
 
POSITION: TOOL & PARTS ATTENDANT, NA-6904-04
 
PAY: $8.17* an hour *NEW RATE
 
EMPLOYMENT CATEGORY: FLEXIBLE, 0-40 hours per week and no benefits.
NOTE: Schedule includes nights and weekends.
 
LOCATION: Auto Skills Center, Outdoor Recreation Branch, Recreation Division, Morale, Welfare and Recreation Department, Naval Station Mayport, Florida.
 
AREA OF CONSIDERATION: The general public in the Jacksonville commuting area.
 
DUTIES: Receives, stores, issues and controls return of hand and portable tools.  Examines tools and materials, prior to issuance and upon return, for damaged condition.  Reports any suspected misuse of tools and equipment to the supervisor.  Maintains tools and equipment in serviceable condition by cleaning, oiling and greasing.  Ensures adequate supply of tools, equipment and expendable materials are maintained in accordance with established shop levels.  Maintains assigned spaces and equipment are clean, neat and orderly.  Receives, prices and stores and sells resale items.  Operates cash register and issues sales receipts.  Completes required portions of the Daily Activity Report (DAR).
 
QUALIFICATIONS: Must pass a pre-employment physical examination.  Must be able to lift up to 50 pounds.  Applications will be reviewed for the following:  Knowledge of hand tools, power tools and other equipment used in the maintenance of motor vehicles.  Experience in a position requiring customer service skills.  Experience performing cashier duties.
 
NOTE: As a condition of employment, selectee(s) will be required to participate in the Direct Deposit/Electronic Funds Transfer within the first 60 days of employment.  This is the DOD standard method of payment of personnel.  Employees will be subject to administrative action for failure to enroll unless a waiver has been obtained.

 
The Department of the Navy is an Equal Opportunity Employer.  All qualified applicants will be considered without regard to race, color, religion, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factor.

 
HOW TO APPLY: Submit the following to the MWR Personnel, PO Box 280048, Naval Station, Mayport, Florida 32228-0048 OR e-mail to  mwr4@mwr.attbbs.net  OR FAX  (904) 270-5064.
 
(1) Submit a properly completed, signed and dated OF-612 or a resume with a cover letter stating the title of position.  OF-612 can be downloaded from http://www.opm.gov/forms/html/of.htm. (If you are applying by resume, refer to OF 510 "Applying for a Federal Job" for information your resume must contain.  In addition, submit OF 306 "Declaration for Federal Employment".)  The title and number of this vacancy announcement should be shown in the appropriate spaces at the top of the application.
 
(2) Copy of your two latest annual performance appraisals. 
 
(3) Present NAFI EXPO-18 Employees must submit copy of personal action report (PAR) showing current salary.
 
(4) Background Survey Questionnaire-OPM Form 1386 (optional)
(5) College transcripts required if education is to be substituted for experience. 
 
 
IT IS AGAINST FEDERAL REGULATIONS TO MAIL APPLICATION FOR FEDERAL EMPLOYMENT IN OFFICIAL GOVERNMENT POSTAGE-PAID ENVELOPES. 
 
NOTE ON SPOUSE PREFERENCE: If requesting spouse preference you must attach a copy of the MILITARY SPOUSE EMPLOYMENT PREFERENCE REQUEST form along with a copy of the spouse’s PCS Orders.
