THESE ARE SEASONAL TEMPORARY POSITIONS FROM MAY THROUGH AUGUST.

APPLICANTS MUST BE 18 YEARS OF AGE TO APPLY AND PREFERABLY WITH A HIGH SCHOOL DIPLOMA OR EQUIVALENT AS WELL AS A VALID DRIVER’S LICENSE

ANNOUNCEMENT NUMBER 2003-30

Opening Date: 13 February 2004




Closing Date: Until Filled

POSITIONS:  SUMMER CAMP COUNSELOR (ADULT RECREATION AIDES), NF-0189-01

PAY:  $6.50 PER HOUR

SCHEDULE:  FLEXIBLE (0-40 hours per week with no benefits).  The schedule is Monday through Friday during camp.

LOCATION:  Morale, Welfare and Recreation Department, Community Activities Division, Youth Activities Branch.

AREA OF CONSIDERATION: The general public.

DUTIES: Incumbent helps prepare facility for scheduled activities as instructed.  Ensures that all equipment and supplies that are required to carryout scheduled activities are readily available.  Ensures that areas used by children in the program are clean, sanitary and meet safety standards.  Incumbent serves meals and snacks as scheduled and in accordance with USDA program regulations.  Receives children from parents, making them feel welcome and assists them with the storage of personal belongings.  Interacts with children during activities, helping them express their individuality and treating them as unique persons.  Observes children for signs of illness, injury or abuse.  Enforces rules and regulations as well as general rules of proper behavior by participants.

QUALIFICATION REQUIREMENTS: Applicants must pass thorough background screening.  Applicants must be 18 years of age to apply and preferably with a High School diploma or equivalent as well as a valid driver’s license.  Applicants must be able to work both indoors and outdoors for long periods of time, which involve a degree of physical exertion.  Applications will be reviewed against the skill and knowledge’s listed below and those that show potential will be forwarded to the selecting official.  Must pass CPR and First Aid training.

1. BASIC KNOWLEDGE OF THE RULES AND PRACTICES OF RECREATIONAL ACTIVITIES GEARED TOWARD SCHOOL AGED CHILDREN.

2. EXPERIENCE WORKING WITH YOUTH IN-GROUP SETTINGS OF 15 CHILDREN (I.E. CAMPS OR SCOUTING).

3. DEMONSTRATED EXPERIENCE WORKING WITH YOUTH IN ORGANIZED RECREATIONAL ACTIVITIES (I.E. YOUTH SPORTS).

4. DEMONSTRATED ORAL AND WRITTEN COMMUNICATION SKILLS.
NOTE: Employees are required to participate in the Direct Deposit of wages into a banking institution.  Employees will be subject to administrative action for failure to enroll unless a waiver has been obtained.

The Department of the Navy is an Equal Opportunity Employer.  All qualified applicants will be considered without regard to race, color, religion, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factor.

Other Considerations: A non-competitive eligible (transfer, reassignment, etc.) may be selected for this position at any time.

HOW TO APPLY: Submit the following to the MWR Personnel, PO Box 280048, Naval Station, Mayport, Florida 32228-0048 OR e-mail to personnel@mwrmayport.org  OR FAX  (904) 270-5064.

(1) Submit a properly completed, signed and dated Optional Form-612 (OF-612) or a resume with a cover letter stating the title of position.  OF-612 can be downloaded from http://www.opm.gov/forms, click on optional forms.  (If you are applying by resume, refer to OF 510 "Applying for a Federal Job" for information your resume must contain.  In addition, submit OF 306 "Declaration for Federal Employment".)  The title and number of this vacancy announcement should be shown in the appropriate spaces at the top of the application.

IT IS AGAINST FEDERAL REGULATIONS TO MAIL APPLICATION FOR FEDERAL EMPLOYMENT IN OFFICIAL GOVERNMENT POSTAGE-PAID ENVELOPES. 

NOTE ON SPOUSE PREFERENCE: If requesting spouse preference you must attach a copy of the MILITARY SPOUSE EMPLOYMENT PREFERENCE REQUEST form along with a copy of the spouse’s PCS Orders.

