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Announcement #
Closing Date: Until Filled






2003-47
 
POSITION: GOLF PRO SHOP SALES CLERK, NF-2091-01
 
PAY: $7.00 an hour
 
WORK SCHEDULE: Flexible, 0-40 hours per week, with no benefits.
 
LOCATION: Golf Branch, Recreation Division, Morale, Welfare and Recreation Department, Naval Station, Mayport, Florida.
 
AREA OF CONSIDERATION: The Jacksonville commuting area.
 
DUTIES: Responsible for change funds, cash and credit receipts received during shift. Receives all fees and charges, including rentals, memberships and retail sales.  Incumbent records golf scores of members for input into computer.  Incumbent assigns golf carts, tee times and rental equipment.  Records starting times for play on weekends and holidays.
 
QUALIFICATIONS: Applications will be reviewed against the following skills and knowledge. Demonstrated experience requiring the ability to follow oral instructions.  Demonstrated experience in a position requiring the ability to deal tactfully and effectively with customers.  Demonstrated knowledge of golf and golf operations.  Previous experience in operating a cash register and using a calculator.
 
NOTE: As a condition of employment, selectee(s) will be required to participate in the Direct Deposit/Electronic Funds Transfer within the first 60 days of employment.  This is the DOD standard method of payment of personnel.  Employees will be subject to administrative action for failure to enroll unless a waiver has been obtained.

 
The Department of the Navy is an Equal Opportunity Employer.  All qualified applicants will be considered without regard to race, color, religion, sex, national origin, age, disability, marital status, political affiliation, sexual orientation or any other non-merit factor.

 
Other Considerations: A non-competitive eligible (transfer, reassignment, etc.) may be selected for this position at any time.
 
HOW TO APPLY: Submit the following to the MWR Personnel, PO Box 280048, Naval Station, Mayport, Florida 32228-0048 OR e-mail to  mwr4@mwr.attbbs.net  OR FAX  (904) 270-5064.
 
(1) Submit a properly completed, signed and dated OF-612 or a resume with a cover letter stating the title of position.  OF-612 can be downloaded from http://www.opm.gov/forms/html/of.htm. (If you are applying by resume, refer to OF 510 "Applying for a Federal Job" for information your resume must contain.  In addition, submit OF 306 "Declaration for Federal Employment".)  The title and number of this vacancy announcement should be shown in the appropriate spaces at the top of the application.
 
(2) Copy of your two latest annual performance appraisals. 
 
(3) Present NAFI EXPO-18 Employees must submit copy of personal action report (PAR) showing current salary.
 
(4) Background Survey Questionnaire-OPM Form 1386 (optional)
(5) College transcripts required if education is to be substituted for experience. 
 
 
IT IS AGAINST FEDERAL REGULATIONS TO MAIL APPLICATION FOR FEDERAL EMPLOYMENT IN OFFICIAL GOVERNMENT POSTAGE-PAID ENVELOPES. 
 
NOTE ON SPOUSE PREFERENCE: If requesting spouse preference you must attach a copy of the MILITARY SPOUSE EMPLOYMENT PREFERENCE REQUEST form along with a copy of the spouse’s PCS Orders.
